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FURNITURE, FURNISHINGS AND EQUIPMENT
CITY OF WATERTOWN
WATERTOWN, MASSACHUSETTS

PART I. INVITATION FOR BIDS
The City of Watertown invites sealed bids for furnishing, delivering and installing furniture, furnishings
and equipment for the Lowell Elementary Schools, 175 Orchard Street, Watertown, MA. Bids will be
received by the Procurement Officer, City of Watertown, until December 21, 2022, at 11:00 AM. A bid
tab will be provided to all bidding vendors.

A copy of the Bid Document may be obtained through Andrew T. Johnson, 15 Tremont Place, Boston,
MA 02108, 617-742-1610, fax: 617-523-0719, November 22, after at 1:00 PM, for the following
categories of furniture, furnishings, and equipment:

Section 003 - Seating

Section 004- Desks, Worksurfaces & Credenzas
Section 005- Conference & Side Tables

Section 006- Files, Shelving & Metal Shelving
Section 007.A - Library Stacks

Section 007.F - Library Study Tables & Carrels
Section 007.I - Library Furnishings

Section 009 - Furnishings

Section 012 - Music Furnishings

Section 013 - Art Furnishings & Equipment
Section 014 - Equipment

Section 015 - Music Instruments & Equipment
Section 018 - Science Equipment

Section 019 - Therapy Equipment

Section 021 - Gym Equipment

Section 025 - Medical Equipment

Section 027 -Appliances

There is a $50.00 non-refundable mailing fee for this project. Checks shall be made payable to Andrew
T. Johnson, 15 Tremont Place, Boston, MA 02108, 617-742-1610, fax: 617-523-0719. Include a written
request naming the project with your check.

Bidding documents will also be made available online at atjplanroom.com, click on Public Jobs, then the
project name. Drawings and specifications will be available to view and download. To download you
must register for a free account, which will place you on the plan holders list to receive addendums, by
email when issued. You can also submit your pricing electronically online at icdinc.com. You must
register for a free account, which assign you a vendor number and allow electronic calculations.

Y ou must obtain plans from ATJ for your installation. Plans will not be available after the bidding time.

ICD provides the ability for vendors to enter their pricing online. This is a protected site and no one other
than the bidding vendor can review their bid numbers. To protect and assure the bidding, the paper
version supersedes the electronic version. The advantage to you is that all calculations are automatic and
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always correct, the bid form can be saved and returned to later, and multiple projects may be accessed
from your account at once.

Before the bidding closes all individual vendor data is only viewed by the registered vendor. ICD does not
access individual vendor’s pricing until after the bid closes.

The use of the electronic system is recommended for your ease. A paper bid in quadruplicate is required
for the public bid opening.

INSTRUCTIONS
To fill out your bid form online visit:

http://icdvendorbids.com

To access the website itself, each and every time that you visit, the following website access username
and password must be entered:

username = vendor
password = bid-form

Once you have entered the website access username and password to access the website itself you will
enter the "Login" page. You will first need to register for a free account to use the website. To register,
click on the "Register" link. Memorize the individual account username and password that you create for
your account. After filling out and submitting the registration form you will not have to register again.

To access your individual account bid form you must enter the individual account username and password
you created while registering within the fields on the "Login" page. This individual account username and
password is for your individual account login and entered on the "Login" page only. You will still need to
enter the website access username (vendor) and password (bid-form) to access the website itself. You will
be using 2 different sets of usernames and passwords, 1 set for the website access, and 1 set to access your
individual account.

After logging in from the "Login" page with your individual account username and password, use the
Invitation for Bid project title to search for the correct project. The project title must be entered in the
search field as labeled as below.

Lowell Elementary School IFB

As you enter data in the bid form: - the data entered in your bid form will be automatically saved to
return to later—no need to press a “Save” button - all costs will be calculated automatically - like a work
sheet, prices can be changed as necessary until the date and time the bid opens - the bid form can be
printed for submission and included in your bid package in lieu of handwritten work.

The Lowell Elementary Schools is a single-phase project scheduled to install from July 17, 2023, to
August 11, 2023. The installation will occur during normal construction hours, 7:30am - 3:30pm,
Monday through Friday. The elevator will be available for use. This project is subject to construction
progress schedules. The City of Watertown reserves the right to change the timetable due to unforeseen
conditions. The Owner reserves the right to change the construction schedule with a 30-day notice to the
awarded vendors.

All bids shall be submitted in accordance with the “Instructions to Bidders/General Conditions” of the
Contract Document. Each bid (CONTRACT DOCUMENT form, VENDOR APPLICATION AND
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PRICE TABLE) shall be submitted in quadruplicate on the forms provided by Integrated Contract
Design, Inc., and shall be accompanied by a bid security deposit for five (5) percent of the base bid
amount as surety for the acceptance of the contract. Bid security deposits will be accepted in the form of
a bid bond, certified check, cashier’s check, or treasurer's check issued by a responsible bank or trust
company, payable to the City of Watertown. Bid security deposits will be returned within thirty (30) days
to all unsuccessful bidders.

The bid security deposit for each successful bidder shall be retained by the City of Watertown. The bid
security deposit shall be returned to the awarded bidder upon receipt of a signed contract and a one
hundred (100) percent performance and payment bond. In lieu of providing a one hundred (100) percent
performance and payment bond, a security deposit for five (5) percent of the contract amount will be
accepted in the form of a certified check, cashier’s check or treasurer's check issued by a responsible bank
or trust company, payable to City of Watertown as surety for the faithful performance of his/her Contract
and for the payment of all persons performing labor or furnishing materials in connection therewith.

All paper bids may be mailed and/or delivered to the address below, prior to the time specified above, and
addressed as follows:

City of Watertown
Procurement Office
149 Main Street
Watertown, MA 02472

All paper documents must be submitted in a sealed envelope, plainly marked with the reference, Lowell
Elementary Schools FF&E, 2022. These sealed envelopes shall have the name and address of the bidder,
section number(s) and section title(s) prominently indicated on the bid envelope.

Paper bids supersede electronic bids.

Any bid submitted will be binding for forty-five (45) working days beyond the bid opening. Bids will be
awarded within forty-five (45) working days of the bid opening. The City of Watertown reserves the
right to accept or reject any or all bids, or any part of any bid, if it is in the public’s interest to do so.

Bidder attention is called to the fact that this project is required to comply with, in addition to all other
requirements of this Contract Document, the Equal Employment Opportunity, Anti-Discrimination,
Minority, and Affirmative Action Regulations of the Commonwealth of Massachusetts.

Brian Wyncoop

City of Watertown
Procurement Office
149 Main Street
Watertown, MA 02472
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PART II. INSTRUCTIONS TO BIDDERS/GENERAL CONDITIONS

1. INSTRUCTIONS TO BIDDERS

Contract Document: The bidder is to familiarize himself/herself thoroughly with all the documents
enumerated herein, as it is conclusively understood that all bids are based on full compliance with the
various provisions contained in said documents. The documents comprising the Contract Document
consist of: 1) Table of Contents; 2) Part I. Invitation for Bid; 3) Part II. Instructions to Bidders/General
Conditions; 4) Part III. Contract Document; 5) Part IV. Furniture, Furnishings and Equipment; 6) Part V.
Details and Workstation Drawings; 7) Part VI. Price Tables; and 8) Part VII. Installation Drawings. Upon
selection of the successful bidder, the bid will be incorporated into the Contract Document.

Bid Forms: The bidder must utilize all bid forms, or exact facsimiles, as supplied in the Contract
Document. One set of documents will be provided to each bidder. All bids (CONTRACT DOCUMENT
form, VENDOR APPLICATION AND PRICE TABLE) shall be submitted in quadruplicate on a form
provided by Integrated Contract Design, Inc., and shall be properly signed and executed. Do not double
side copy any of these documents. Bids that do not comply may be disqualified.

1A. Inquiries

All questions regarding these specifications must be directed in writing to the Furniture, Furnishings and
Equipment consultant (FF&E Consultant), Integrated Contract Design, Inc., 800 NE Stokes Terrace,
Jensen Beach, FL 34957, 978-609-4220, nlohrer@icdinc.com.

1B. Taxes

Purchases made by the City of Watertown (Owner) are exempt from any federal, state or municipal sales
and/or excise taxes. Any requests or questions regarding a tax-exempt certificate shall be directed to
Brian Wyncoop, City of Watertown, 149 Main Street, Watertown 02472, purchasing@watertown-
ma.gov.

1C. Licensing, Royalties and Patents

The bidder shall be an authorized representative for all of the products that he/she is bidding. It may be
necessary for the bidder to supply written information from the manufacturer that he/she is authorized to
sell and warranty products bid. The bidder shall pay all royalties and license fees on products furnished.
He/she shall defend all suits and claims for infringement of any patent rights and shall save the Owner
from loss or inconvenience resulting therefrom.

1D. Permits and Compliance with Codes

The successful bidder (equipment contractor) shall obtain and pay for all necessary insurance certificates
for equipment, appliances and work, and shall conform to applicable safety and fire codes. With reference
to Part II, Section 23. Insurance Requirements: all equipment contractors must submit original insurance
certificates prior to the contract execution. Brian Wyncoop, City of Watertown, 149 Main Street,
Watertown 02472, purchasing@watertown-ma.gov.

1E. Protection of Work and Property

The equipment contractor shall take all required precautions to protect his/her equipment against damage,
theft, and deterioration on the site. He/she shall respect the work of others, and any accidental damage
incurred to the work of others shall be promptly repaired or replaced at the expense of the equipment
contractor. All equipment shall be left in the proper location within the building and installed as required
with all manufacturer's directions and maintenance manuals, either attached or delivered to the Owner's
representative per the instructions herein.
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2. NOTICE TO BIDDERS

This is an itemized bid. The Owner reserves the right to reject any or all bids, to accept or reject any or
all bids either in whole or in part, to award contracts by individual items, by groups of items or by lump
sum total, or to waive any irregularities or defects in the bids should it deem such action to be in the
interest of the Owner. Any bidder wishing to offer any additional discounts for the award of a specific
grouping of items are encouraged to do so, and to make such a proposal on a separate letterhead attached
to the bid submitted. The acceptability of bids is subject to available funding. The Owner will provide a
purchase order to the awarded bidder. The Owner reserves the right to purchase more or less of any of
the items specified on the price tables and reserves the right to change quantities on the purchase orders
until three months before the product is due at the site.Any bid submitted will be binding for forty-five
(45) working days beyond the bid opening.

3. PROJECT DESCRIPTION

The Lowell Elementary Schools is a single-phase project scheduled to install from July 17, 2023, to
August 11, 2023. The installation will occur during normal construction hours, 7:30am - 3:30pm,
Monday through Friday. The elevator will be available for use. This project is subject to construction
progress schedules. The City of Watertown reserves the right to change the timetable due to unforeseen
conditions. The Owner reserves the right to change the construction schedule with a 30-day notice to the
awarded vendors.

3A. LEED Requirements

Furniture evaluation: New furniture and furnishing items must be tested in accordance with
ANSI/BIFMA Standard Method M7.1-2011. Comply with ANSI/BIFMA e3-2011 Furniture
Sustainability Standard, Sections 7.6.1

and 7.6.2, using either the concentration modeling approach or the emissions factor approach.

Model the test results using the open plan, private office, or seating scenario in ANSI/BIFMA M7.1, as
appropriate. USGBC-approved equivalent testing methodologies and contaminant thresholds are also
acceptable.

For classroom furniture, use the standard school classroom model in CDPH Standard Method v1.1.
Documentation submitted for furniture must indicate the modeling scenario used to determine
compliance.

Salvaged and reused furniture more than one year old at the time of use is considered compliant, provided
it meets the requirements for any site-applied paints, coatings, adhesives, and sealants.

4. EXAMINATION OF SITE AND CONTRACT DOCUMENT

Each bidder shall visit the site of the proposed work when required and fully acquaint himself/herself with
the conditions as they exist. The bidder shall visit the site before submitting his/her pricing and shall be
conclusively deemed to have known and seen all facts and circumstances reasonably observable by an
experienced contractor visiting the site for the purpose of preparing and submitting a bid. Each bidder
shall also thoroughly examine the Contract Document. Failure of any bidder to visit the site and acquaint
himself/herself with the Contract Document shall in no way relieve him/her from any obligations with
respect to the bid.

Any necessary field dimensioning is the responsibility of the bidder. The bidder shall verify and confirm
all building dimensions for equipment to be furnished and installed by taking actual field measurements at
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the site prior to equipment fabrication. The bidder shall confirm all left- and right-hand conditions for the
equipment prior to its fabrication. Please refer to Part V. Details and Workstation Drawings and Part VII.
Installation Drawings for more information. Any questions concerning these conditions should be
addressed to the FF&E Consultant.

Due to the construction currently in progress, bidders may only visit the sites during the pre-arranged site
visit on December 5, 2023, at 7:30 am, at the Lowell Elementary School, 175 Concord Street, Watertown,
MA 02472. You must telephone Integrated Contract Design, Inc., Drew Schofield (508) 642-9299, three
days before the scheduled meeting to schedule a walk through.

The bid must be complete and signed by a certified company representative. All blank spaces on the form
must be filled, either in ink, computer or by typewriter. The Owner may consider as informal any bid not
prepared and submitted in accordance with the provisions hereof. Bids that are incomplete, informal,
conditional, or obscure may be rejected.

5. BID FORMS

The bidder must utilize all bid forms, or exact facsimiles, as supplied in the Contract Document. One set
of documents will be provided to each bidder. All bids shall include the CONTRACT DOCUMENT
form, CERTIFICATE OF NON-COLLUSION AND STATEMENT OF TAX COMPLIANCE,
CONFLICT OF INTEREST CERTIFICATION, CERTIFICATION OF COMPLIANCE WITH
M.G.L.c.151B, CERTIFICATION OF NON-DEBARMENT, CERTIFICATE OF VOTE OF
CORPORATION FORMS, VENDOR APPLICATION AND PRICE TABLES. These forms shall be
submitted in quadruplicate on the form provided by Integrated Contract Design, Inc., and shall be
properly signed and executed. Do not double side copy any of these documents. Bids that do not
comply may be disqualified.

The bid, its attachments and all other documents relating hereto which require a signature must bear the
written signature of the bidder. If the bidder is a partnership, the bid must be signed by a general partner;
if a corporation, the bid must be signed by a duly authorized officer of such corporation, under the seal of
the corporation.

If the bidder is an individual using a firm name, indicate the individual's name and add the phrase: “An
individual doing business under the firm name .’If the bidder is a
partnership, indicate the names of the partners and the firm name.

If the bidder is a corporation, indicate state of incorporation, using the phrase: “A corporation organized
under the laws of the Commonwealth or State of authorized to do
business in the Commonwealth of Massachusetts.” The bidder must initial any erasures or modifications
of the bid. However, the Owner reserves the right to reject any or all bids on which there have been such
erasures or modifications.

6. QUALITY AND CONSTRUCTION OF FURNITURE, FURNISHINGS AND EQUIPMENT

For purposes of identification of style and level of quality of furniture, furnishings and equipment (FF&E)
desired, the following specifications refer to FF&E as items listed under Part IV. Furniture, Furnishings
and Equipment.
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These specifications are not intended to be restrictive or limiting to competitive makes and models of
comparable quality and design. When the bid describes an item and provides an alternate choice, the
Owner reserves the right to select and purchase the low bid of each item or its alternate.

Bids using competitive makes and models must submit sufficient illustrative material to permit
comparisons. All catalog cuts and/or descriptive material submitted must be attached, and all cuts must
be clearly identified with the specified ICD item number. Any and all deviations from these
specifications must be attached in a format similar to the specification. Colors, fabric and finishes
specified shall establish a grade quality that shall be maintained. All fabric not specified shall be Grade
One. All finishes not specified shall be standard.

Samples may be requested from the three low bidders meeting the quality requirements. Samples shall be
delivered within five (5) days from the request.

7. BID ATTACHMENT: UNIT PRICES

Where requested, each bidder must insert the prices of the items listed on this attachment and agree that
those prices will be the basis of his/her compensation for additions or deletions, as the case maybe, for
such increase or decrease in work. The unit price supersedes the extended price. The unit price shall
include freight, delivery, and installation. All products are to be shipped FOB destination.

8. BID SECURITY DEPOSIT

Each bid proposal must be accompanied by a bid security deposit in the form of a bid bond, certified
check, cashier’s check or treasurer’s check for five (5) percent of the base bid amount. The base bid is the
price or prices quoted for the work and/or items specified in the bid. The bid bond must be duly executed
by the bidder as the principal, and have as surety, a surety company licensed to do business in the
Commonwealth of Massachusetts, to the City of Watertown. A certified check, cashier’s check or
treasurer’s check shall be drawn upon a state or national bank or trust company, payable City of
Watertown and must be dated prior to the date for the opening of bids. Within thirty (30) working days
after the formal opening of bids, bid security deposits shall be returned by mail to all except the three (3)
lowest bidders. Except for the successful bidders, the low bidders’ security deposits shall be returned by
mail within three (3) working days after the execution of the contract or within forty-five (45) working
days, whichever is less. Should the successful bidder fail or refuse to acknowledge the notice or purchase
order within 10 days of the notice of award, or to execute and deliver the agreement after the Owner mails
or delivers any or all of the above, said successful bidder may forfeit to the Owner, as liquidated damages
for such failure or refusal, the deposit which the successful bidder makes pursuant to the first paragraph of
this section, or the difference between his/her bid and the amount of the contract which the Owner
actually enters into for the work, whichever is less.

9. PERFORMANCE AND PAYMENT BOND

The bid security deposit for each successful bidder shall be retained by the City of Watertown. The bid
security deposit shall be returned to the successful bidder upon receipt of a signed contract and one
hundred (100) percent performance and payment bond.The successful bidder shall deliver to the Owner
an executed performance and payment bond in the amount of one hundred (100) percent as surety for the
faithful performance of his/her contract and for the payment of all persons performing labor or furnishing
materials in connection therewith. In lieu of providing a one hundred (100) percent performance and
payment bond, a security deposit for five (5) percent of the contract amount will be accepted by the
Owner in the form of a certified check, cashier’s check or treasurer's check issued by a responsible bank
or trust company, payable to the City of Watertown. If the successful bidder is a partnership, the bond
shall be signed and sealed by each of the individuals who are partners; if a corporation, the bonds shall be
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signed and sealed in the correct corporate name by a duly authorized agent, officer or attorney-in-fact.
The executed bond shall be accompanied by (a) appropriate acknowledgments of the respective parties;
(b) appropriate duly certified copy of Power of Attorney or other certificates of authority when bonds are
executed by agent, officer, or other representative of contractor or surety; (c) a duly certified extract from
by-laws or resolutions of surety under which Power of Attorney or other certificate of authority of its
agent, officer or representative was issued; and (d) certified copy of latest published financial statement of
assets and liabilities of surety

10. VENDOR'S APPLICATION: STATEMENT OF QUALIFICATIONS

Each bid must be accompanied by a statement of the bidder's experience and organization. This statement
shall be on or follow the format of the “Vendor's Application: Statement of Qualifications” form. All
questions must be answered, and the data given must be clear and comprehensive. Include
signature/notary of truth/accuracy for all of the information provided. Additional sheets may be attached
if necessary. Financial reports may be requested from the three low bidders. The Owner reserves the right
to reject any bid when the information supplied does not satisfy the Owner that the bidder is sufficiently
responsible to be entrusted with the work of this contract.

11. BID ATTACHMENT: LIST OF MAJOR SUBCONTRACTORS

Where requested, each bidder must insert the names of major subcontractors and their bids on this
attachment to the bid. No subcontractor other than those listed on said attachment will be employed by
the bidder if awarded the contract without the written approval of the Owner.

12. INTERPRETATIONS AND ADDENDA

No interpretation as to the meaning of the drawings, specifications or other documents will be made
orally to any bidder. Every request for such interpretation should be in writing and addressed to the
FF&E Consultant. To be given consideration, each request must be received at least five (5) working
days prior to the date fixed for the opening of the bids. Any and all such interpretations and any
supplemental instructions will be in the form of written addenda.In any case of ambiguity, inconsistency,
error or omission in the Contract Document, or a conflict between the provisions in the Contract
Document, or the provisions of a federal, state, or municipal law or regulation and the Contract Document
provisions, the bidder is required to draw such matters to the attention of the FF&E Consultant. Should it
become necessary to revise any part of this Contract Document or otherwise provide necessary additional
information, an addendum will be issued by the FF&E Consultant no later than two (2) days prior to the
date fixed for acceptance of the bids and furnished to all prospective bidders who have obtained copies of
this original Contract Document. Amendments to this Contract Document, requests for interpretation,
addenda may be transmitted by email either to or from the FF&E Consultant. Any additional materials,
bonds and/or bid deposit checks must be included with the original bid proposal confirmation. All
addenda so issued shall become part of the Contract Document. No bid restrictions or special amendment
of bid/contract shall be permitted.

A change authorization request must be received in writing by the Owner's Agent who will consult with
the FF&E Consultant when appropriate. Change authorizations will be issued in writing by the Owner's
Agent.

13. RECEIPT OF BIDS

All documents must be submitted in a sealed envelope, plainly marked with the reference, IFB-Lowell
Elementary School FF&E, 2022. These sealed envelopes shall have the name and address of the bidder,
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section number(s) and section title(s) prominently indicated on the bid envelope, and be addressed as
follows:

City of Watertown
Procurement Office
149 Main Street
Watertown, MA 02472

No bids will be accepted after the time and date as specified in Part I. Invitation for Bids or another time
and date stipulated in an addendum. Ample time should be allowed for the transmittal of bids by U.S.
mail or delivery service. Postmarks indicating date of mailing will not be considered as evidence of intent
to submit bids in proper time for the opening. Telephone quotations and facsimiles are not acceptable.
Any bid may be withdrawn by written request or facsimile request, subsequently confirmed in writing,
prior to the time of the opening of bids. The bidder is cautioned to transmit any such request in ample
time for actual delivery to the Owner before the bid opening hour and date. The Owner will not be
responsible for the late receipt of any requests for withdrawal. Bid withdrawals received after the

opening hour and date may not be considered.

14. AWARD OF CONTRACT

The contract will be awarded to the lowest responsible bidder meeting the quality level specified and
complying with the Contract Document within the number of working days after the bid opening as
specified in Part I. Invitation for Bids. Sections may be awarded to multiple vendors.

The Owner shall accept the bid of the lowest responsible bidder by either of the following procedures,
whereupon the Owner and such bidder shall have a binding contract for the performance of the work:A.
The Owner shall mail, email or deliver to the successful bidder a written notice of acceptance of the bid or
an agreement within the number of working days specified in Part I. Invitation for Bids after the bid
opening or at any time thereafter before such bid is withdrawn. The successful bidder agrees forthwith to
acknowledge receipt of the notice of acceptance or to execute and deliver the agreement in duplicate for
the work within ten (10) calendar days after the date of such mailing, or delivery of such notice or
agreement.

or

B. The Owner shall mail, email or deliver to the successful bidder a purchase order within the number of
working days specified in Part I. Invitation for Bids after the bid opening or at any time thereafter before
such bid is withdrawn. Said purchase order shall become and form a part of the contract and shall be
deemed to incorporate by reference, as fully as if set forth therein, all the contents, terms and conditions
of the Contract Document, and the bidder shall thereupon be obligated to perform all the work required by
the Contract Document. The bidder agrees forthwith to acknowledge receipt of the Owner's purchase
order within ten (10) calendar days after the date of such mailing, telegraphing or delivery of such
purchase order.

In the event that the successful bidder fails to acknowledge the notice or purchase order, or to execute or
deliver the agreement upon his/her part, or to furnish satisfactory surety upon the performance and
payment bonds when required, the Owner may declare the bid security deposit forfeited and accept the
bid of the next lowest responsible bidder within ten (10) calendar days from such default, provided this
second bid is accepted within the time limits for such bid acceptance as provided in this Contract, in
which case such acceptance shall have the same effect on such bidder as if he/she were the original
successful bidder.
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In case of second or further default, this procedure shall be in effect and followed, subject to the
discretion of the Owner, until a contract is successfully awarded within the time limits as outlined above.
The successful bidder awarded the contract is hereinafter referred to as the Contractor.

15. INSURANCE REQUIREMENTS _The Successful Proposer shall maintain liability and property
damage insurance, including medical liability insurance, sufficient to satisfy any and all claims arising out
of the service rendered under this contract including but not limited to the following.

General Liability of at least $1,000,000 Bodily Injury and Property Damage Liability, Combined Single
Limit with a $3,000,000 Annual Aggregate Limit. The City of Watertown should be named as an
"Additional Insured as their interests may appear".

Products and Completed Operations should be maintained for up to 3 years after the completion of the
project.

Automobile Liability of at least $1,000,000 Bodily Injury and Property Damage per accident. The City
of Watertown should be named as an "Additional Insured.

Workers” Compensation Insurance for all its employees in accordance with Massachusetts General
Laws. Include Employers Liability Part b.

Umbrella Liability of at least $2,000,000/occurrence, $2,000,000/aggregate. The City of Watertown
should be named as an Additional Insured.

The Successful Proposer shall deposit with the City of Watertown evidence of such insurance upon
signature of contract. All policies of insurance shall require a thirty (30) day notice of cancellation to the
City of Watertown. The City of Watertown shall be an additional insured on all policies

The Successful Proposer shall, to the maximum extent permitted by law, indemnify and save harmless the
City of Watertown, its officers, agents and employees from and against any and all damages, liabilities,
actions, suits, proceedings, claims demands, losses, costs and expenses (including reasonable attorney’s
fees) that may arise out of or in connection with the work being performed or to be performed by the
Contractor, his employees, agents, sub-contractors The existence of insurance shall in no way limit the
scope of this indemnification.

The Contractor further agrees to reimburse the City of Watertown for damage to its property caused by
the Contractor, his employees, agents, or sub-contractors including damages caused by his, it’s or their
use of faulty, defective, or unsuitable material or equipment, unless the damage is caused by the City of
Watertown’s gross negligence or willful misconduct.

16. DELIVERY

Receipt of product shall coordinate to a timeline provided by the FF&E Consultant after the purchase
orders are issued. If multiple Contractors are scheduled to deliver product at the same time, coordination
shall be provided through the FF&E Consultant. Delivery shall take place during normal business hours
as specified in Section 3 of Instructions to Bidders, by the Owner unless otherwise agreed upon by the
Contractor, FF&E Consultant and the Owner.

It is the responsibility of the Contractor designated as an “installing vendor” to receive all shipments at
the site. Shipments that arrive without an installer to receive them will be sent away. If the Owner agrees
to purchase some products without the installation included, the shipment must be an inside delivery, or
the trucks will be sent away.

If products cannot be delivered on schedule, the Contractor shall be responsible for providing loaner
product at no charge to the Owner.
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If vendors cannot complete their contract during ICD’s on-site time, the Vendor will be back-
charged $850 per day for any part of any day ICD is required to be on-site.

17. INSTALLATION

Installation is defined as the receiving, assembly, and placement of all finished goods to their respective
rooms and/or areas, including delivery to the building, unpacking, assembling, setting in place, leveling
and scribing to walls and floors, as may be required. All missing and/or damaged pieces shall be replaced
immediately. All packing material shall be removed from the site on a daily basis.

Installation shall take place during normal business hours as specified in Section 3 of Instructions to
Bidders, by the Owner unless otherwise agreed upon by the Contractor, FF&E Consultant and the Owner.
Once the installers begin, they must work continuously until the punch list is complete. If the installers
leave unattended or un-inspected product at the site, the Contractor assumes the risk for the products.

The Contractor shall be ultimately responsible for his/her installation crew. The Contractor shall assign
one foreman to his/her installation crew. This foreman will report to the FF&E Consultant. The foreman
will be the same person throughout the project.

Any damage to the facility, as a result of the installation, shall be the financial responsibility of the
Contractor.

17A. During Installation

Warehousing: It shall be the responsibility of the Contractor to provide storage/warehousing for his/her
products until his/her assigned installation time.

While installing: 1) All walls and flooring must be protected during installation. 2) Carts that are used
inside of the building may not be used outside on exposed concrete or asphalt. 3) The elevator shall be
available during the installation and shared between all Contractors. Elevator walls and floors shall be
protected at all times during use.

Using equipment before installation is complete: If it becomes necessary for temporary use of any
item of specified equipment before all parts are complete, the Contractor shall adjust the equipment as far
as possible in order to make temporary use as effective as possible.

Cleaning: Each Contractor shall vacuum the carpet and clean all areas and products upon completion of
his/her work each day. This cleaning shall include product interiors, exteriors and worktops. Removing
trash: It shall be the responsibility of all Contractors to remove trash daily. Dumpsters will not be
provided.

18. INSPECTION

Before final acceptance by the Owner, the provided FF&E shall be inspected by the FF&E Consultant. At
the time of inspection all keys and similar loose and detachable parts shall be turned over to an approved
representative of the Owner, and a signed receipt obtained for presentation to the Owner.
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19. WORKMANSHIP

All work shall be carried out in an orderly, progressive and uninterrupted manner and in conformity with
established and published industry standards and procedures. Any workman not performing up to the
approved standards shall be replaced at the Contractor’s expense.

20. OPERATING AND MAINTENANCE INSTRUCTIONS

The Contractor shall provide complete operating and maintenance instructions for electrically powered
equipment to the Owner. Instructions shall consist of verbal instruction, sufficient demonstration and
printed materials to thoroughly acquaint the persons designated with these products.

21. GUARANTEES

All equipment, materials and workmanship furnished and installed under this Contract Document shall be
new and guaranteed against defects under normal usage. The Contractor shall be responsible for all
defects, faulty materials and workmanship which may develop or be found in any of the furniture,
furnishings or equipment provided by him/her under this Contract Document. Upon receipt of notice
from the Owner, the Contractor shall immediately replace or repair and make good, without additional
expense to the Owner, all such defective and faulty FF&E during a period of not less than three (3) years
from date of final acceptance of the FF&E except when a specific guarantee for a longer period of time is
specified. This article notwithstanding, manufacturer's standard guarantees or warranties for longer
periods of time shall remain in full force and effect.

All equipment shall be unconditionally guaranteed for the specified period from the date of accepted
installation. For purposes of guarantees, final acceptance shall be the starting date of guarantee period,
except for work items noted as incomplete or unsatisfactory. The guarantee period of such incomplete or
unsatisfactory work shall start on correction and final acceptance of such work.

21A. Exceptions

Furniture Manufacturers’ Warranties: Manufacturers’ standard warranties for periods shorter than
five (5) years shall in no way limit the guarantee period to less than five (5) years.

Furnishings and Equipment Manufacturers’ Warranties: Manufacturers’ standard warranties for
periods shorter than three (3) years shall in no way limit the guarantee period to less than three (3) years.

22. SPECIAL PROJECT WARRANTY

A special project warranty is inherently a part of this contract from each awarded Vendor/Contractor. The
Vendor/Contractor agrees to repair or replace product components which fail in materials or workmanship
within the specified warranty period. All warranties shall require on-site service. This warranty shall be
in addition to, and not a limitation of, other rights the Owner may have against the Vendor/Contractor
under this Contract Document.Extended warranties are required on some items. These warranties can be
found in the product specifications.

23. PAYMENT FOR COMPLETED WORK

Following the delivery, installation by installing Contractors, completion of the work and final acceptance
by the FF&E Consultant, the Contractor must submit an invoice to Integrated Contract Design, Inc. All
invoices must reference an invoice number, the Owner’s purchase order number and the reference

Lowell Elementary School FF&E. Each item invoiced must cross-reference the item number
(alpha-numeric) used in the Contract Document. If the project is multi-phased, all phases must be
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invoiced separately. If the vendor has multiple purchase orders for this project, invoice must be
separated for each purchase order.

Submit invoices to:

Nancy Lohrer, IIDA

Integrated Contract Design, Inc.

800 NE Stokes Terrace, Jensen Beach, FL 34957
nlohrer@icdinc.com

For the purposes of payment for products/services, completion shall include installation and provisions of
the documents required in Sections 18. Inspection, 20. Operating and Maintenance Instructions, and 22.
Special Project Warranty of this Part II. Typically, a monthly meeting will be held by the Owner at which
time submitted invoices will be approved for payment. Payments will be made within thirty (30) calendar
days from the Owner’s meeting date.

Partial payments may be made for incomplete work against the purchase order or non-receipt of product
invoiced. Upon resolution, an invoice for the balance of the work is required. Payments will not be made
against statements or delivery slips.
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PART III. VENDOR APPLICATION

Company Bidding: Representative:

For: Furniture, Furnishings and Equipment for the Watertown Elementary Schools
To: City of Watertown

The undersigned, hereinafter referred to as the Bidder, in compliance with Part I. Invitation for Bids for
the above project to be undertaken by the City of Watertown (Owner) has examined the bid, the
“Invitation for Bids,” “Instructions to Bidders/General Conditions,” the furniture, furnishings, and
equipment (FF&E) specifications, details and drawings, price tables, supplementary conditions, and all
other related documents, including the Owner’s addenda, hereinafter called the Contract Document. The
Contract Document, together with (1) a notice of acceptance and (2) either the agreement or Owner's
purchase order issued to the lowest responsible bidder pursuant to Part I1., Section 13. Receipt of Bids
shall form the contract, and all are as fully a part of the contract as if attached to said notice of acceptance
or agreement or purchase order. In addition, the Bidder has examined the site and is familiar with all the
conditions surrounding this project, hereinafter referred to as the Work. Submitted herewith:

1. BASE BID

(See Part II, Section 8. Bid Security Deposit) The Bidder hereby proposes to furnish all necessary or
incidental plant, erection equipment, labor, materials, supplies, services, equipment, and other facilities
required or contemplated for the completion of the Work in strict conformity with the Contract Document
for dollars ($ ) hereinafter referred to as the Base Bid, for the following items (attach
separate sheet, if necessary):

SECTION NO. NET PRICE FOR SECTION
Section 003 — Seating

Section 004 - Desks, Worksurfaces & Credenzas

Section 005 - Conference & Side Tables

Section 006 - Files, Shelving & Metal Shelving

Section 007.A - Library Stacks

Section 007.F - Library Study Tables & Carrels

Section 007.1 - Library Furnishings

Section 009 — Furnishings

Section 012 - Music Furnishings & Equipment

Section 013 - Art Furnishings & Equipment

Section 014 — Equipment

Section 015 - Music Instruments & Equipment

Section 018 - Science Equipment

Section 019 - Therapy Equipment

Section 021 - Gym Equipment

Section 025 - Medical Equipment

R I - < - B A < B I < - AN A = - B < A = o B R

Section 027 -Appliances
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2. BID SECURITY DEPOSIT
The Bidder must complete one of the following. Failure to do so will result in disqualification.

BANK CHECK: (See Part II, Section 8. Bid Security Deposit) Enclosed is the bid security deposit in
the form of cash, certified check or treasurer’s check (Check No.: ) as
required, in the amount of five (5) percent of the Base Bid or

dollars ($ ).

BID BOND: (See Part I, Section 8. Bid Security Deposit) Enclosed is the bid security deposit in the
form of a bid bond as required, in the amount of five (5) percent of the Base Bid or
dollars ($ )-

3. TIME FOR SUBSTANTIAL COMPLETION

The Bidder, if awarded the contract, agrees that he/she will substantially complete the Work or deliver the
goods in working days according to the timeline provided. The Work
shall be substantially complete when the Owner determines that it is so, in accordance with the Contract
Document, so the Owner can occupy or utilize the Work of the designated portion thereof for the use for
which it is intended.

4. VENDOR’S APPLICATION: STATEMENT OF QUALIFICATIONS

(See Part 11, Section 10. Vendor’s Application: Statement of Qualifications) The Bidder shall complete,
execute and submit the “Vendor’s Application: Statement of Qualifications” attached to this proposal.

5. MAJOR SUBCONTRACTORS

(See Part 11, Section 11. Bid Attachment: List of Major Subcontractors) The Bidder proposes to award
contracts to the subcontractors listed with their bids on this bid attachment. The amounts of such sub-bids
are included in the Base Bid.

6. ADDENDA RECEIPT

The Bidder shall acknowledge below the receipt of any and all addenda to the Contract Document, listing
addenda by number and date (attach separate sheet, if necessary):

Addendum No.
Date
Addendum No.
Date
Addendum No.
Date
Addendum No.
Date

The Bidder further certifies that he/she has familiarized himself/herself with the data contained herein and
has taken the contents into account in the preparation of the Base Bid.
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7. ADDRESS

The Bidder designates the following at the address and telephone numbers listed below as the receiver of
all notices and correspondence in the event that he/she is awarded the contract:

Name:

Title:

Company:
Address Line 1:
Address Line 2:
Direct Phone No.
Cell Phone No.:
E-Mail Address:

The Owner shall be permitted to direct all notices and correspondence to the Bidder at the address
indicated above until the Owner receives written notice of a different address.

8. WAIVER

No action or failure to act by the Owner or the Owner’s Agent shall constitute a waiver of any right or
duty afforded the Owner under the contract, nor shall any such action or failure to act constitute an
approval of, or acquiescence in, any breach thereunder except as may be specifically agreed to in writing.

CERTIFICATE OF NON-COLLUSION

AND
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STATEMENT OF TAX COMPLIANCE
City of Watertown

149 Main Street, Watertown, 02472
The undersigned certifies under the penalties of perjury that this response has been made and submitted in
good faith and without collusion or fraud with any other person. As used in this certification the word
“person” shall mean any natural person, business, partnership, corporation, union, committee, club,or
other organization, entity or group of individuals.
Signature of Individual Signing Response: Name of Business:
Date:
STATEMENT OF TAX COMPLIANCE
Pursuant to M.G.L. Chapter 62C, Section 49A, I certify under penalties of perjury that I, to my best
knowledge and belief, have complied with all laws of the Commonwealth of Massachusetts relating to

taxes.

Social Security or Federal Identification Number:

Signature of individual signing response:

Date:

CONFLICT OF INTEREST CERTIFICATION

page 19



Lowell Elementary School Ai3 Architects, LLC
Furniture, Furnishings & Equipment Integrated Contract Design, Inc.

The Undersigned hereby certifies that: 1. The Undersigned has not given, offered, or agreed to give any
gift, contribution, or offer of employment as an inducement for, or in connection with, the award of a
Contract.

2. No consultant to, or subcontractor for, the Undersigned has given, offered, or agreed to give any gift,
contribution, or offer of employment to the Undersigned, or to any other person, corporation, or entity as
an inducement for, or in connection with, the award to the consultant or subcontractor of a Contract by the
Undersigned.

3. No person, corporation, or other entity, other than a bona fide full-time employee of the Undersigned
has been retained or hired to solicit for or in any way assist the Undersigned in obtaining a Contract upon
an agreement or understanding that such person, corporation or entity be paid a fee or other compensation
contingent upon the award of a Contract to the Undersigned.

4. Undersigned understands that the Massachusetts Conflict of Interest Law, Chapter 268A of the
Massachusetts General Laws (M.G.L.), applies to the Undersigned and its officers, employees, agents,
subcontractors, and affiliated entities.

5. Undersigned understands that the Undersigned and its officers, employees, agents, subcontractors, and
affiliated entities, shall not participate in any activity which constitutes a violation of the Massachusetts
Contflict of Interest Law, or which creates an appearance of a violation of the Massachusetts Conflict of
Interest Law.

Signature required

CERTIFICATE OF VOTE OF CORPORATION (if applicable)
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City of Watertown, Office of the Purchasing Agent

149 Main Street, Watertown, 02472

CERTIFICATE OF VOTE OF CORPORATION (if applicable)

Date:
I, Clerk-Secretary of the corporation named in the foregoing Proposal, certify
that who signed the said Proposal on behalf of said corporation, was then the

of said corporation; that I know

(Title)

his signature and that his signature thereto is genuine, and that said Proposal was duly executed for and on
, 2022

(Clerk-Secretary)

Date of Incorporation:

(Corporate Seal)

CERTIFICATE OF COMPLIANCE WITH M.G.L. c. 151B
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The undersigned hereby certifies that it is in compliance with and shall remain in compliance with
Massachusetts General Laws (M.G.L.) Chapter 151B and shall not discriminate on any prohibited basis
outlined therein. The Bidder also hereby certifies that it shall comply with any and all applicable Supplier
Diversity Office (SDO) thresholds that have been established for the project.

Signature required

CERTIFICATE OF NON-DEBARMENT

The undersigned hereby certifies that it is presently not debarred, suspended, or otherwise prohibited from
practice by any federal, state, or local agency, and that, should any proceeding arise in which it is
debarred, suspended, or otherwise prohibited from practice by any federal, state, or local agency, the
Bidder shall inform the Owner within one (1) business day of such debarment, suspension, or prohibition
from practice.

Signature required

13. VENDOR’S APPLICATION: STATEMENT OF QUALIFICATIONS

(Attach separate sheet(s) when necessary)
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1. Company:
2. Address:

3. Telephone Nos.

a. Principal Place of Business:

b. 800 No., if Available:

c. Cell Phone:

d. Project Mgr. or Sales Rep.

e. Quotations:

f. Order Placement:

g. Accounts Receivable:

4. Federal ID/SS Number:

5. General classification of business or character of work performed:

6. Doing Business as (check one): Contractor ( ); Manufacturer ( ); Wholesale/Dist. ( );
Dealer ( ); Individual ( ); Partnership ( ); Corporation ( ); Other (please specity)

in the State or Commonwealth of

7. Year organized:

8. Number of full-time employees: AA/EEO Employer:
9. Number of years engaged in this business under present business name: If under another name,
supply details:

10. Standard conditions of order:
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Furniture, Furnishings & Equipment

a. Minimum dollar amount, if any: $

Integrated Contract Design, Inc.

b. Terms:

c. FO.B.

I1.

12.

13.

14.

15.

16.

17.

18.

If a contractor, what categories of work do you perform with your own forces:

List current major projects, including name of the project, Owner, contract amount, percent

complete and scheduled completion date:

List any projects completed for the Owner within the last five (5) years, including the name of the

project, Owner’s agent, contract amount and completion date:

If submitted with a proposal, list projects that are similar to this project and/or the major projects
completed by this business in the past five (5) years, including the name of the project, Owner,

contract amount and completion:

Has this business ever defaulted on a contract? If yes, state circumstances:

Has this business ever failed to complete any project awarded to it? If yes, state circumstances:

List and provide brief resume of key personnel available to manage and supervise:

List your major equipment available:
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19. List trade references:

20. List banks with which your firm does business. Do you grant permission to a responsible City of
Watertown Administrator to contact these banks?

21. List name of bonding company and address of agent:

22. Are there any family, sales or ownership relationships between the Bidder and the City of
Watertown?

If yes, explain:

I certify the above information to be correct and authorize the Owner to investigate all facts contained
herein, including facility visitation.

Dated on this day of ,20

Company:

Signature:

Name:

Title:

County:

State or Commonwealth:
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I , being duly sworn, do depose and say that he/she

signed above is of (company), and that the answers

to the foregoing questions and all statements contained herein are true and correct.

It is sworn on this day of , 20

Signature of Notary Public:

Commission expires:
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w-9
Form

(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

[ Individual/sole proprietor or e Corporation

single-member LLC

Print or type.

|:| Other (see instructions) »

D S Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

See Specific Instructions on page 3.

Requester’s name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

| Social security number

or
| Employer identification number

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Slgn Signature of
Here U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

e Form 1099-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

e Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
e Form 1099-K (merchant card and third party network transactions)

e Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

® Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.
If you do not return Form W-9 to the requester with a TIN, you might

be subject to backup withholding. See What is backup withholding,
later. page 27
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By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate (other than a foreign estate); or
e A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

¢ In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

¢ In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

¢ In the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).
Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption

from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part Il for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no

backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution (FFI)), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFI to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1 is
a(n)...

THEN check the box for. ..

e Corporation

Corporation

¢ Individual

e Sole proprietorship, or

¢ Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.

Individual/sole proprietor or single-
member LLC

e LLC treated as a partnership for
U.S. federal tax purposes,

e LLC that has filed Form 8832 or

Limited liability company and enter
the appropriate tax classification.
(P= Partnership; C= C corporation;

2553 to be taxed as a corporation, | or S= S corporation)

or
e LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax

purposes.
e Partnership Partnership
e Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code.

e Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

e Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

e Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

e Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commodity
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13 —A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired

prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 5°

$5,000'

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

" See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup

withholding: medical and health care payments, attorneys’ fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1)()

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner’s SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

14. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

The public entity

15. Grantor trust filing under the Form The trust
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see

Regulations section 1.671-4(b)(2)(i)(B))

For this type of account: Give name and SSN of:

-

The individual

The actual owner of the account or, if
combined funds, the first individual on

. Individual

»

Two or more individuals (joint
account) other than an account

maintained by an FFI the account1

3. Two or more U.S. persons
(joint account maintained by an FFI)

Each holder of the account

4. Custodial account of a minor The minor®

(Uniform Giift to Minors Act)
5. a. The usual revocable savings trust | The grantor—trustee1
(grantor is also trustee)
b. So-called trust account that is not| The actual owner’
a legal or valid trust under state law

6. Sole proprietorship or disregarded The owner®

entity owned by an individual

7. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i)
A)

The grantor®

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity4

©

10. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

The corporation

11. Association, club, religious,
charitable, educational, or other tax-
exempt organization

The organization

The partnership
The broker or nominee

12. Partnership or multi-member LLC
13. A broker or registered nominee

' List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be furnished.

2 Circle the minor’s name and furnish the minor’s SSN.

3 You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your risk:
® Protect your SSN,
e Ensure your employer is protecting your SSN, and
¢ Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www.ftc.gov/complaint. You can

contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www.IdentityTheft.gov
and Pub. 5027.

Visit www.irs.gov/Identity Theft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.
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Lowell Elementary School Ai3 Architects, LLC
Furniture, Furnishings & Equipment Integrated Contract Design, Inc.

PART IV. FURNISHINGS & EQUIPMENT

GENERAL NOTES

A. The Location Tags have the room descriptions followed by the room numbers. The quantity
preceding the room description is the total quantity for the grouping of rooms. Divide the
quantity by the total number of rooms.

B. On the Price Table, use the Unit Cost column if you are bidding the item as specified. If you are
bidding an alternate that meets the quality specification, use the Alternate Unit Cost column. If
you are providing an alternate to the item specified, you must provide a written specification in
the same format as the specification in the Contract Document. Also provide a tear sheet with all
necessary comparative information cross-referenced to the item number found in the Contract
Document. If this alternate specification is not provided, your bid will be disqualified.

C. Items that share the same item number will be purchased as one assembly.
D. Any item listed as "Custom" shall require Shop Drawings.

E. ALL UPHOLSTERED FURNITURE, MOLDED SEATING AND REUPHOLSTERED
FURNITURE must meet all requirements stated in the Board of Fire Prevention Regulation, 527
CMR 29.00 Upholstered Furniture, Molded Seating and Reupholstered Furniture. The following
label shall be attached to each piece:

NOTICE

THIS ARTICLE MEETS THE FLAMMABILITY REQUIREMENTS OF HOME
FURNISHINGS TECHNICAL BULLETIN 117. CARE SHOULD BE
EXERCISED NEAR OPEN FLAME OR BURNING CIGARETTES.BURNING

The minimum size of the label shall be two inches by three inches, and the minimum size of the type
shall be one-eight in height. All type shall be in capital letters.

The head of the fire department shall be provided with a copy of the certification required by 527
CMR 29.0 (2) and a notice that fire reports and related documentation, which demonstrate the
certified compliance, are available. This Fire Chief has requested to receive these reports in a PDF
format. Forward this documentation to the FF&E Consultant via a PDF format.

All testing and submissions of testing required shall be by the Equipment Contractors
to the Fire Marshall, Dedham, MA. Copies of all Certificates of Approval shall be
submitted to the Owner and FF&E Consultant before the installation begins.

F. All awarded vendors shall be responsible for all field dimension work including all handicapped
accessible clearances.

G. Workstation drawings for Offices, can be found at the end of the document. Drawing format is 8- 1/2”
x 117,
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H. The photos in this Contract Document are superseded by the specifications and model numbers.

[.  The Contract Document supersedes the Installation Drawings. The PO Attachments and Distribution
Sheets, which will be provide to the awarded vendors, will supersede the Contract Document.

page 34



Lowell Elementary School Ai3 Architects, LLC
Furniture, Furnishings & Equipment Integrated Contract Design, Inc.

SECTION# 003  SEATING

OS 7 MITT LOUNGE W/ HANDLE, 39954 Phase 1 Quantity: 11
CELERY
Manufacturer: Bernhardt Spec#: 5720

Overall size: 33-1/2"W x 33-1/2D x 32"H

Seat Height: 16-1/2"

Upholstery Novasuede, Celery

Leather Pull and Trim J uniper , 3111-303
Locations:

Frame: Plywood frame.

Frame Construction: All joint connections are double doweled or tennoned and glued with PVA glue. All joints
are reinforced with corner blocks that are held in place with PVA glue and 2- 8 x 75 screws.

Upholstery: Seat: Webbed with 16” x 36” sheet webbing and 22” x 29” Flex Deck, contains 3x6 80” Jumbo 50
springs. Seat cushion is HR foam 2.4/44 1b. with 3/4 ounce of fiber for added comfort.

Mobile chair with four (non-marring) weight-activated self-locking casters.

Sku 5720/5720L has handle on back of chair for ease of mobility.

Weight: 64 Ibs.

OS 8 MITT LOUNGE W/ HANDLE, 53583 Phase 1 Quantity: 13
CHINA BLUE
Manufacturer: Bernhardt Spec#: 5720

Overall size: 33-1/2"W x 33-1/2D x 32"H

Seat Height: 16-1/2"

Upholstery Novasuede, Teal

Leather Pull and Trim J uniper, 3111-303
Locations:

Frame: Plywood frame.

Frame Construction: All joint connections are double doweled or tennoned and glued with PVA glue. All joints
are reinforced with corner blocks that are held in place with PVA glue and 2- 8 x 75 screws.

Upholstery: Seat: Webbed with 16” x 36” sheet webbing and 22” x 29” Flex Deck, contains 3x6 80 Jumbo 50
springs. Seat cushion is HR foam 2.4/44 1b. with 3/4 ounce of fiber for added comfort.

Mobile chair with four (non-marring) weight-activated self-locking casters.

Sku 5720/5720L has handle on back of chair for ease of mobility.

Weight: 64 Ibs.
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SECTION# 003  SEATING

OS 9 MITT LOUNGE W/ HANDLE, 53584 Phase 1 Quantity: 13
GOLDSTONE
Manufacturer: Bernhardt Spec#: 5720

Overall size: 33-1/2"W x 33-1/2D x 32"H

Seat Height: 16-1/2"

Upholstery Novasuede, Goldstone
Leather Pull and Trim J uniper , 3111-303
Locations:

Frame: Plywood frame.

Frame Construction: All joint connections are double doweled or tennoned and glued with PVA glue. All joints
are reinforced with corner blocks that are held in place with PVA glue and 2- 8 x 75 screws.

Upholstery: Seat: Webbed with 16” x 36” sheet webbing and 22” x 29” Flex Deck, contains 3x6 80” Jumbo 50
springs. Seat cushion is HR foam 2.4/44 1b. with 3/4 ounce of fiber for added comfort.

Mobile chair with four (non-marring) weight-activated self-locking casters.

Sku 5720/5720L has handle on back of chair for ease of mobility.

Weight: 64 Ibs.

OS 15 ANI SOFA 53635 Phase 1 Quantity: 1

Manufacturer: OFS Spec#: 97403 |-
i

Overall size: 73"W x 28"W x 32"H

Wood Finish Maple Natural
Upholstery Novavsuede, Thyme
Locations:

750 Ib. weight limit. Fully Upholstered sinuous springs in seat. Plywood frame. Push through clean out behind
seat. Hardwood leg. Arm cap.
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SECTION# 004  DESKS, WORKSURFACES & CREDENZAS

1.The photos in the specifications are superseded by the technical specifications.

2.0D2,0D3 AND OD4: Do not provide modesty panels over the data and electrical outlets. All
desking rectangular worksurfaces that are not against wall shall have modesty panels.

3. 0D2 TO OD4: All pedestals on all desks, returns, worksurfaces, and separate files in a room or area
shall be keyed alike. If multiple workstations occur in one room or area, key each workstation alike to
its own storage components. Consult the FF&E consultant for any clarifications.

4. Part V. contains the Workstation Drawings. These drawings will provide a visual for the assembly.
Any conflicts between these drawings and the technical specifications must be brought to the attention
of ICD, otherwise the vendor is responsible for all required components per ICD.

5. Provide five master keys to the FF&E Consultant. Provide a signed receipt to the FF&E Consultant.
6. Confirm all field dimensions and provide for all ADA requirements.

7. All light cords shall be plugged into outlets.

8. All right- and left-hand conditions must be confirmed by the vendors.

OD 2 DESK ASSEMBLY - NO 53964 Phase 1 Quantity: 1
OVERHEAD
Manufacturer: OFS Spect#t: STAKS 22-249.130

v &

TFL Themofused Laminate Blonde
Locations:

(1) 6-2812SP: End Support Panel

(1) 6-2822MEP: End Panel

(1) 6-KMP8: Modesty Panel

(1) 6-MCT-22/42: 42"W x 22"D Top
(1) 6-MCT-77/22: 72"W x 22"D Top
(1) 6-MCT-72/30: 72"W x 30"D Top
(1) 6-N1630RWA: Wing Assembly
(1) 6-NW1630MPD1: Box, Box, File Pedestal
(1) 6-NW3022MPD12R: Multifile
(4) CP-1: Clamp

(1) PD-1: Pencil Drawer

Worksurfaces:

Worksurfaces are 1.125" thick.

Durable scratch resistant matte finish on all units.

TFL in woodgrain with matching 3mm polypropylene edge.

Space Division:

Divider walls and spine walls are 1" thick and installed using Clean Seam ConnectorTM Kits.
Levelers allow 1.5" height adjustability for uneven floors.

Vertical grain direction.

Drawers:
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SECTION# 004  DESKS, WORKSURFACES & CREDENZAS

Maple-grained engineered composite wood material with mitered corners provides excellent strength and
durability and a consistent appearance.

File Drawers:

File drawers have full extension and progressive action slides with steel ball bearing suspensions. Files shall
accommodate letter or legal filing.

Locking:

Provide locks on all overheads and file drawers.

Edge and Pull:

Provide a Square edge and Parallel pull.
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SECTION# 004  DESKS, WORKSURFACES & CREDENZAS

OD 3 DESK ASSEMBLY 53660 Phase 1 Quantity: 1

Manufacturer: OFS Spec#: STAKS 22-249.127

Overall size: T2"W x 72"D x 72"H

Locations:
(1) TL-16: 48x2.9375x1 LED Task Light
2) SPTR66: Worksurface Straightener, for unsupported Worksurface width 67" to 78"

(D) PD-1: Pencil Drawer
2) CP-1: 4 x4 Clamp Plate

€)) FT1212: 1-Pc Tackboard Use with 72"W Highback Organizers

(1 6-300B2: O Leg Support for 30"D Worksurfaces (set of 2)

q)) 6-N1630RWA: Right Wing Assembly for 36" Bow or 30" Rectangular Top

(D) 6-KMPC: TFL Wood Grain and TFL Solid Colors, 48"-65.9375" x 11.75" Modesty Panel
53 53 inches

75 plus 3/4"

€)) 6-7243HSD: 72" x 43" Highback Organizer with Sliding Doors

(D) 6-NW3022MPD12R: Worksurface Height, Multi File Pedestal No Riser Support, 2 box left, 1 file right,
1 lateral file, 22 x 30

LXT  Finished

LCK1 Requires 1 Lock Core, Locking

Parallel Parallel

€)) 6-MCT-72/30: 72W 30D Rectangular Worksurface
G3 Center

(D) 6-MCT-22/42: 22W 42D Rectangular Worksurface
G4 Left

Worksurfaces:

Worksurfaces are 1.125" thick.

Durable scratch resistant matte finish on all units.

TFL in woodgrain with matching 3mm polypropylene edge.

Space Division:

Divider walls and spine walls are 1" thick and installed using Clean Seam ConnectorTM Kits.

Levelers allow 1.5" height adjustability for uneven floors.

Vertical grain direction.

Drawers:

Maple-grained engineered composite wood material with mitered corners provides excellent strength and
durability and a consistent appearance.

File Drawers:

File drawers have full extension and progressive action slides with steel ball bearing suspensions. Files shall
accommodate letter or legal filing.

Locking:

Provide locks on all overheads and file drawers.

Edge and Pull:

Provide a Square edge and Parallel pull.
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SECTION# 004  DESKS, WORKSURFACES & CREDENZAS

OD 4 DOUBLE PEDESTAL DESK 50507 Phase I Quantity: 2
Manufacturer: Three H spect: (1) PRDR603030-LFLFL4- ==
SEW2STGO; (1) GEAP21-S1; (1) . =
PRSP161828-N-BSLF-FH- ' ~
WOLIL2; (1) PRSP161828-N- .

BSLF-CH-WOL1L2

Overall size: 60"W x 30"D x 29"H
Laminate Wilsonart, Fusion Maple, 7909-60
Locations:

Desk, PRDR603030-LFLFL4-SEW2STGO: Rectangular desk, 60L x 30D x 30H. Laminate full leg left. Laminate
full leg right. 28" laminate modesty panel. Standard edge. Grommet left and right.

Pencil Drawer, GEAP21-S1: Pencil drawer, 569mm (2212")w x 470mm (1812")d x 48m (2")h. With stationary
box and ball bearing metal slides. To be mounted under desk.

File, File Pedestal, PRSP161828-N-BSLF-FH-WOL1L2: Pedestal, 16 letter width x 18D x 29H. Two file drawers.
Horizontal wide pull. Gang lock.

Box, Box, File Pedestal, PRSP161828-N-BSLF-CH-WOL1L2: Pedestal, 16 letter width x 18D x 29H. Box, Box,
File combo. Horizontal wide pull. Gang lock.

All laminate material is produced using 451b/ft3 particleboard, finished both sides with a thermally fused laminate
finish (TFL).

Worksurfaces, Tops & Trim:

Worksurface and Storage unit finished tops use 1" thick laminate. Standard trim is 1mm PVC.

All vertical edges, on panel legs, storage unit and hutch uprights, etc and doors and drawers are edgebanded with
Imm PVC trim.

Worksurfaces:

Standard grain runs parallel to the desk length. Cross grain option available for returns and bridges up to 60"L.
Laminate panel legs: Vertical grain
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SECTION# 005  CONFERENCE & SIDE TABLES

1. All necessary hardware and incidentals required for the proper installation of all equipment shall be
provided by the awarded vendor. The awarded vendor shall provide any light bulbs or batteries
required to make an item operational. All electrical cords shall be plugged into outlets.

OC 3 WORK TABLE 42193 Phase 1 Quantity: 1

Manufacturer: HLF Spec#: ANT7236KE | =11

Overall size: 72"W x 36"D x 29"H
Top Laminate Wilsonart, Fusion Maple, 7909-60

Wood Finish Maple Natural
Base Finish Silver
Locations:

Worksurface: 1-1/4" thick top. High Pressure Laminate .05" on top and Phenolic backer on bottom .035-.05".
Top is pre-drilled for the installation of the bases.

Worksurface Edge: Knife edge, 1-3/4 top width and 1-1/4" x 1-1/4"T top.

Legs: 2" diameter cold rolled steel with end caps and adjustable glides.

Glide: 1.5" diameter x .5"h x 1" threaded height adjustment lexan glide. Modesty: 1/4" powder coated steel.
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SECTION# 005  CONFERENCE & SIDE TABLES

OC 4 SMART RACETRACK 53966 Phase 1 Quantity: 1
CONFERENCE TABLE
/
Manufacturer: HLF and DOCg Spec#: (1) ANT 144 .42-KE-PWR; (2) |
Mockett, Byrne WM26; See Below | .

and Panduit

Overall size: 144"W x 42"D x 29"H
Top Laminate Wilsonart, Fusion Maple, 7909-60

Wood Finish Maple Natural
Base Finish Silver
Locations:

(1) ANT 144 42-KE-PWR, Smart Conference Table:

Work surface: 1 3% “ thick top x 2” w hardwood knife edge. High pressure laminate .05 on top and Phenolic
backer on bottom .035-.05” for all tables less than 96 w. Top is pre-drilled for the installation of the bases.
Worksurface edge: knife edge, 2 top width and 1 % “ thick — hardwood

Apron: Provide an inset apron that connects all legs and allow seating all around the table. The apron shape shall
be an I.

Legs: 2” diameter cold rolled steel with end caps and adjustable glides.

Glide: 1.5” diameter x .5 h x 1” threaded height adjustment lexan glide.

Modesty: % “ powder coated steel.

(2) Doug Mocket, WM26 Wire Spine: mounts under your workstation and can be used with or without a grommet
(this unit connects to Doughnut Grommet DNA3/R) and extends down to a weighted floor base. The spine is
jointed and flexible for maximum versatility. One will be provide for power and the other will be provide for data
wires. Size: 32 9/32” tall; 5 11/32” diameter base.

Finish: Metallic Silver

Byrne M2X with 3 power outlets and two open data on each side.

Couplers:

Category 6 — couplers. Quantity 2, by Panduit — one part number CC688BL and one part number CC688BU.
These go next to each other on one side.

On the other side:

HDMI coupler by Byrne Electrical part number BE1018192,

USB Coupler, type A-B by Hubbell, part number SFUSBABB on the 2 open data side. USB B side should be
installed to face the user.
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SECTION# 005  CONFERENCE & SIDE TABLES

OC 5 SMART RACETRACK 50506 Phase 1 Quantity: 1
CONFERENCE TABLE
/
Manufacturer: HLF, Doug Spec#: (1) ANT15648-RT-KE; (2) |
Mockett, Byrne WM26; See Below | .

and Panduit

Overall size: 156"W x 48"D x 29"H
Top Laminate Wilsonart, Fusion Maple, 7909-60

Wood Finish Maple Natural
Base Finish Silver
Locations:

(1) RA-124-13848-E-W, Smart Conference Table:

Work surface: 1 3% “ thick top x 2” w hardwood knife edge. High pressure laminate .05 on top and Phenolic
backer on bottom .035-.05” for all tables less than 96 w. Top is pre-drilled for the installation of the bases.
Worksurface edge: knife edge, 2 top width and 1 % “ thick — hardwood

Apron: Provide an inset apron that connects all legs and allow seating all around the table. The apron shape shall
be an I.

Legs: 2” diameter cold rolled steel with end caps and adjustable glides.

Glide: 1.5” diameter x .5 h x 1” threaded height adjustment lexan glide.

Modesty: % “ powder coated steel.

(2) Doug Mocket, WM26 Wire Spine: mounts under your workstation and can be used with or without a grommet
(this unit connects to Doughnut Grommet DNA3/R) and extends down to a weighted floor base. The spine is
jointed and flexible for maximum versatility. One will be provide for power and the other will be provide for data
wires. Size: 32 9/32” tall; 5 11/32” diameter base.

Finish: Metallic Silver

Byrne M2X with 3 power outlets and two open data on each side.

Couplers:

Category 6 — couplers. Quantity 2, by Panduit — one part number CC688BL and one part number CC688BU.
These go next to each other on one side.

On the other side:

HDMI coupler by Byrne Electrical part number BE1018192,

USB Coupler, type A-B by Hubbell, part number SFUSBABB on the 2 open data side. USB B side should be
installed to face the user.
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SECTION# 005  CONFERENCE & SIDE TABLES

OC 6 SMART RACETRACK 53967 Phase 1 Quantity: 1
CONFERENCE TABLE
/
Manufacturer: HLF and Doug Spec#: (1) ANT174.42-KE-PWR; (2) |
Mockett, Byrne WM26; See Below | T |

and Panduit

Overall size: 174"W x 42"D x 29"H
Top Laminate Wilsonart, Fusion Maple, 7909-60

Wood Finish Maple Natural
Base Finish Silver
Locations:

(1) (1) ANT174.42-KE-PWR, Smart Conference Table:

Work surface: 1 3% “ thick top x 2” w hardwood knife edge. High pressure laminate .05 on top and Phenolic
backer on bottom .035-.05” for all tables less than 96 w. Top is pre-drilled for the installation of the bases.
Worksurface edge: knife edge, 2 top width and 1 % “ thick — hardwood

Apron: Provide an inset apron that connects all legs and allow seating all around the table. The apron shape shall
be an I.

Legs: 2” diameter cold rolled steel with end caps and adjustable glides.

Glide: 1.5” diameter x .5 h x 1” threaded height adjustment lexan glide.

Modesty: % “ powder coated steel.

(2) Doug Mocket, WM26 Wire Spine: mounts under your workstation and can be used with or without a grommet
(this unit connects to Doughnut Grommet DNA3/R) and extends down to a weighted floor base. The spine is
jointed and flexible for maximum versatility. One will be provide for power and the other will be provide for data
wires. Size: 32 9/32” tall; 5 11/32” diameter base.

Finish: Metallic Silver

Byrne M2X with 3 power outlets and two open data on each side.

Couplers:

Category 6 — couplers. Quantity 2, by Panduit — one part number CC688BL and one part number CC688BU.
These go next to each other on one side.

On the other side:

HDMI coupler by Byrne Electrical part number BE1018192,

USB Coupler, type A-B by Hubbell, part number SFUSBABB on the 2 open data side. USB B side should be
installed to face the user.
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SECTION# 006  FILES, SHELVING & METAL SHELVING

1. All files, vertical and lateral, that are under casework, must be field confirmed by the awarded

vendor.
OF 7 METAL SHELVING 18981 Phase 1 Quantity: 2 1 l[
L
i
Manufacturer: Lyons Metal Spec#: 8000 Series, Type "B2" h &_1;
=

Overall size: 36"W x 12"D x 72"H
Specifics: Wall Adjacent Metal Shall Be Attached to Wall

Locations:

All metal shelving shall be screwed to walls. No exceptions shall be accepted.

Installation drawings show the shelving arrangements. The number adjacent to the item denotes the Item Number.
Equipment Contractor shall be responsible for all field measurements for this product. Shop Drawings are required
to show any deviations to the layouts. All changes to sizes shall be reflected in the purchase order. Do not place
any shelving in front of vents or service boxes. All shelving shall be fixed to the walls.

"T" UPRIGHTS: all posts are punched on 1-1/2" centers with pairs of parallel slots 11/16" long, with one slot
keyhole-shaped for bolting cross braces and accessories to uprights.

SHELF CLIPS: 12-gauge, hot-rolled, one piece construction. Four clips required per shelf.

SHELVES

TYPE "B2": Heavy Duty (H) Industrial Shelves--20-gauge with front and rear "Box W" formation. The front and
rear "Box W" formation is not less than 1-11/64" x 27/32" x 1-1/8" with a 9/16" return flange spot-welded to
bottom surface of the shelf. The 27/32" portion of the "Box W" formation shall have a 10-degree bend in the
center for additional strength and rigidity. The front and rear flanges of the shelf shall be punched to accept bin
fronts, label holders, and other accessories. Ends are to be flanged not less than 1-11/64" with a 90 degree return
flange of not less than 5/8". All corners are lapped and welded. All shelves are punched on 3" centers for divider
attachment. The front and rear flanges of the shelf are to be embossed with "20 GA." Shelves also punched at four
corners for bolting to uprights.

SHELVES: four adjustable shelves per unit, one canopy top and one base shelf.

BASE STRIPS: provide bases for each shelving unit.

SHIM PLATES: provide shim plates of 13 gauge steel under all legs to provide a level condition.

FINISH: standard; submit actual samples for selection.
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SECTION# 006  FILES, SHELVING & METAL SHELVING

OF 8 METAL SHELVING 18980 Phase 1 Quantity: 22 T IE
]

-

Manufacturer: Lyons Metal Spec#: 8000 Series, Type "B2" k —B:_;;

Overall size: 36"W x 18"D x 72"H
Specifics: Wall Adjacent Metal Shall Be Attached to Wall

Locations:

All metal shelving shall be screwed to walls. No exceptions shall be accepted.

Installation drawings show the shelving arrangements. The number adjacent to the item denotes the Item Number.
Equipment Contractor shall be responsible for all field measurements for this product. Shop Drawings are required
to show any deviations to the layouts. All changes to sizes shall be reflected in the purchase order. Do not place
any shelving in front of vents or service boxes. All shelving shall be fixed to the walls.

"T" UPRIGHTS: all posts are punched on 1-1/2" centers with pairs of parallel slots 11/16" long, with one slot
keyhole-shaped for bolting cross braces and accessories to uprights.

SHELF CLIPS: 12-gauge, hot-rolled, one piece construction. Four clips required per shelf.

SHELVES

TYPE "B2": Heavy Duty (H) Industrial Shelves--20-gauge with front and rear "Box W" formation. The front and
rear "Box W" formation is not less than 1-11/64" x 27/32" x 1-1/8" with a 9/16" return flange spot-welded to
bottom surface of the shelf. The 27/32" portion of the "Box W" formation shall have a 10-degree bend in the
center for additional strength and rigidity. The front and rear flanges of the shelf shall be punched to accept bin
fronts, label holders, and other accessories. Ends are to be flanged not less than 1-11/64" with a 90 degree return
flange of not less than 5/8". All corners are lapped and welded. All shelves are punched on 3" centers for divider
attachment. The front and rear flanges of the shelf are to be embossed with "20 GA." Shelves also punched at four
corners for bolting to uprights.

SHELVES: four adjustable shelves per unit, one canopy top and one base shelf.

BASE STRIPS: provide bases for each shelving unit.

SHIM PLATES: provide shim plates of 13 gauge steel under all legs to provide a level condition.

FINISH: standard; submit actual samples for selection.
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SECTION# 006  FILES, SHELVING & METAL SHELVING

OF 9 METAL SHELVING 18979 Phase 1 Quantity: 52 T IE
]

-

Manufacturer: Lyons Metal Spec#: 8000 Series, Type "B2" k —B:_;;

Overall size: 36"W x 24"D x 72"H
Specifics: Wall Adjacent Metal Shall Be Attached to Wall

Locations:

All metal shelving shall be screwed to walls. No exceptions shall be accepted.

Installation drawings show the shelving arrangements. The number adjacent to the item denotes the Item Number.
Equipment Contractor shall be responsible for all field measurements for this product. Shop Drawings are required
to show any deviations to the layouts. All changes to sizes shall be reflected in the purchase order. Do not place
any shelving in front of vents or service boxes. All shelving shall be fixed to the walls.

"T" UPRIGHTS: all posts are punched on 1-1/2" centers with pairs of parallel slots 11/16" long, with one slot
keyhole-shaped for bolting cross braces and accessories to uprights.

SHELF CLIPS: 12-gauge, hot-rolled, one piece construction. Four clips required per shelf.

SHELVES

TYPE "B2": Heavy Duty (H) Industrial Shelves--20-gauge with front and rear "Box W" formation. The front and
rear "Box W" formation is not less than 1-11/64" x 27/32" x 1-1/8" with a 9/16" return flange spot-welded to
bottom surface of the shelf. The 27/32" portion of the "Box W" formation shall have a 10-degree bend in the
center for additional strength and rigidity. The front and rear flanges of the shelf shall be punched to accept bin
fronts, label holders, and other accessories. Ends are to be flanged not less than 1-11/64" with a 90 degree return
flange of not less than 5/8". All corners are lapped and welded. All shelves are punched on 3" centers for divider
attachment. The front and rear flanges of the shelf are to be embossed with "20 GA." Shelves also punched at four
corners for bolting to uprights.

SHELVES: four adjustable shelves per unit, one canopy top and one base shelf.

BASE STRIPS: provide bases for each shelving unit.

SHIM PLATES: provide shim plates of 13 gauge steel under all legs to provide a level condition.

FINISH: standard; submit actual samples for selection.
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SECTION# 006  FILES, SHELVING & METAL SHELVING

OF 10 INDUSTRIAL METAL SHELVING 40156 Phase 1 Quantity: 1 o =

Manufacturer: Lyons Spect#: 6000 Series Bulk Storage : / —

Overall size: 72"W x 24"D x 84"H

Locations:

Deck capacity shall be 550 Ibs. each.
Beams shall drop into slots on uprights to create a sturdy rigid structure.
Uprights are 14 gauge angle posts.

Wire decking is 4 gauge wire 2” x 4” mesh to meet fire code standards and provide improved inventory visibility.
Decking features a durable baked enamel finish.

OF 11 INDUSTRIAL METAL SHELVING 42238 Phase 1 Quantity: 1 o B ™