
Address Date

New Owner of existing Business/Tenant Auto Related

New Business/Tenant of this space Dental Related

Name Change of existing Business/Tenant Manufacturing/

New Owner of Property Factory

Sub-Lease a Portion of this space Office/Business

Adding New Use of Space Recreational/

Increase Area (sq ft) of existing space Entertainment Other

Decrease Area (sq ft) of existing space

Replacement CO

Name

Email

Email

Email

Y N   The Business/Tenant listed on this application is Sub-Leasing this space.

If YES: ▫ Provide a LETTER OF APPROVAL from Landlord/Owner.  It must include the

   names of both the Sub-Lessor (Main Tenant) of the space, & Sub-Lessee (New Tenant).

▫ Sub-Lessor Name CO #

 Leasing Plan is Provided (REQUIRED). Show whole building or floor. Highlight this space.

Name

Certificate of Occupancy
Commercial Only

$53 Fee | CO procedures & definitions found at back

Type of CO Request

What does this business do?  Describe.

Business / Tenant Information (in Farmers Branch)

Restaurant

Retail

Services/Business

Storage

Warehouse/

Distribution

On-Site Contact Person for Business /Tenant

Property Owner Information

Sub-Lease Information

Phone

Address

Address

Business Phone

Business Use (select all that apply)

Street Address

Phone

Name

Contact

Suite #

EIN/Federal/Sales Tax No.
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Current Conditions New Conditions (to be filled

out only if the

size of the space

shall be

increasing or

decreasing.)

Fire alarm installed

Fire Sprinkler System installed Compressed Gasses

Hazardous Materials  -  provide details in table Corrosives

Outside storage Cryogenics

High Pile Storage: Storage exceeding 12 ft Explosives

in height (plastics over 6 ft.) Flammable Liquids

Potential for generating odors Flammable Solids

Potential for generating noise Highly Toxic

Discharge of materials/byproducts into sewer Organic Peroxide

Processes requiring a TCEQ permit Pyrophoric

Specific Use Permit (if applicable) Reactive

Selling Alcohol (fulfill TABC & local requirements ) Water Reactive

Upholstered Furniture: sales/manufacture/storage Oxidizers

Wood working

Health-Related  (Note: will require plans of

equipment layout & detailed menu for review.)

SPECIFY Brewery/Distillery

Food for public consumption Car Wash

Day Care (including Church Day Care) Food/Beverage Processing

School (exception: classroom & gymnasium) Industrial Chemical Plant/Dyeworks

Convenience Store (7-11, beer, candy, or Laundry/Dry Cleaners (Full Service)

 dollar stores, etc) Medical/Dental/Veterinary Facility

Grocery Store Not Applicable

I hereby certify that the above information is true and correct to the best of my knowledge.

Signature/title

Comments  Stand-Alone CO App.

 CO with Current Building Permit

 & Provided to Plan Review

Select all that apply to this space/tenant

OFFICE USE ONLY

Permit #

Item Quantity

Printed Name

Identify Hazardous Material Use / Storage

Type

Total Square Feet

No. Restrooms

Details of this Space Only (upon moving in)

as applicable
TCEQ Defined Description of Premises

No. Floors/Stories

No. Exits (doors going in or out, not dock doors)

No. Employees/People who shall work in this space
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REVIEWS -  Application is reviewed by multiple dept's,  including Fire, Public Health & Zoning.

Unsure about USE?  Contact ZONING: (972) 919-2542   |   askplanning@farmersbranchtx.gov 

Review results are sent to the applicant via email within 3 business days when not a part

of a remodel.

INSPECTION & APPROVAL -  Applicant must contact each dept directly to arrange.

COMPLETION -  When all INSPECTIONS & APPROVALS are complete, the business may move in

- Inspection TAGS are OFFICIAL City documents until CO arrives.

- Paper CO's get mailed to the Tenant & Owner several weeks after inspections.

- CO's must be permanently displayed on site, once received.

Food/Beverage 
Processing

Food Related

CO STEPS / PROCEDURE

DEFINITIONS / EXAMPLES OF TERMS
EX: car wash, commercial parking lot, parking lot structure, 
driving school, indoor storage facility, tires & wheel 
accessories, vehicle parts & accessory sales (indoor), vehicle 
maintenance, vehicle repair, etc.

An official certificate issued by the City through the 
enforcing official which indicates conformance with the 
zoning regulations and authorizes legal use of the premises 
for which it is issued.

Manufacturing establishments producing or processing 
foods and/or beverages for human consumption and certain 
related products.

When an establishment has food for public consumption, 
including but not limited to pre-packaged food, coffee 
stores, smoothie bars, restaurants, kitchens in 
hotels/motels, deli.

EX: dentist, hygienist, orthodontist, medical office, etc.

BUILDING:                                                  (972) 919-2549

FIRE DEPT:                                             (972) 919-2640 | scott.burke@farmersbranchtx.gov 

PUBLIC HEALTH:    (food-related)  (972) 919-2613 | environmentalpublichealth@farmersbranchtx.gov

and start using the space right away, even if the CO has not arrived yet.

Auto Related Use

Certificate of Occupancy

Brewery/Distillery An industrial use that brews wines, ales, beers, meads, liquor 
and/or similar beverages on site of offsite consumption or 
sale.

A business engaged in the washing and/or cleaning of 
vehicles, primarily automobile and trucks.

Car Wash

Industrial Chemical Plant 
/ Dyeworks

An industrial establishment that uses or manufactures 
chemicals or dyes for the purpose of onsite and/or offsite 
industrial manufacturing process use or sale.

Dental Related Use

High Pile Storage Storage of standard materials in piles, on pallets, in racks, 
or on shelves where the top of storage exceeds 12-ft.  For 
high hazard materials such as plastics, rubber tires, 
flammable liquids the top of storage is 5-ft.

Laundry / Dry Cleaners 
(Full Service)

An establishment or business that provides full laundry 
services to the general public or private entities.
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EX: commercial amusement (indoor/outdoor), banquet hall, 
events center, country club, day camp, golf course, public 
park or playground, public playfield or stadium, swim or 
tennis club, indoor theater, etc.

EX: restaurant (drive-in, non drive-in without outside sales 
window), qualifying restaurant, etc.

EX: general retail, personal services retail, big-box 
warehouse retail, retail store sales consisting primarily of 
specialty & novelty items, etc.

EX: beauty salon, personal services retail, permanent make-up 
or cosmetics, etc.

EX: self storage facility, open/outside storage, enclosed 
vehicle storage facility, truck parking lot, wrecking or auto 
salvage yard, etc.

Furniture with padding, springs, webbing and fabric, or 
leather covers.

EX: benevolence storage and distribution, big-box warehouse 
retail, etc.

Recreation / 
Entertainment Use

Restaurant Use

Retail Use

Service / Business Use

Storage Use

Upholstered Funiture

Warehouse / Distribution

TCEQ The Texas Commision of Environmental Quality is the 
environmental agency for the state.

Medical / Dental / 
Veterinary Facility

An establishment or business that provides care involving 
medical or surgical procedures, nursing or for psychiatric 
purposes.

EX: bank or financial institution, furniture store, household 
appliance sales, business school, trade school, college, 
university, etc

Office / Business Use

Plan that shows the building and designated suites.Leasing Plan

Manufacturing / Factory 
Use

EX: light fabrication & assembly processes, bottling plant, 
food processing
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